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Viewing Files
Windows Explorer gives you several ways to view the files and folders.  You should be familiar with the different ways to view your files to help you find what you’re looking for more easily.

Exercise 1

1. Open your My Documents folder using Explorer.
2. Click the Views button on the toolbar and choose List from the drop down list.

3. Carefully note how the folders and files are represented.  You will be expected to remember this.

4. Click the Views button on the toolbar and choose Icons from the drop down list.

5. How is the List view different from the Icons view?

_________________________________________________

_________________________________________________

_________________________________________________

6. Click the Views button on the toolbar and choose Details from the drop down list.

7. Carefully note how the folders and files are represented.  You will be expected to remember this.

8. Click the Views button on the toolbar and choose Tiles from the drop down list.

9. How is the List view different from the Icons view?

_________________________________________________

_________________________________________________

_________________________________________________

End of Exercise 1
Make sure your name is on your paper.

Turn your paper in to your teacher.
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